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BACKGROUND INQUIRY REQUEST 

 
 

CLIENT:  _______________________________________________ 
 
LOCATION:  _______________________________________________ 
 
APPLICANT:  _______________________________________________ 
 
DATE:   _______________________________________________ 
 
 
Type of position applicant is applying for: 
 
  Management _____ 
  Driver  _____ 
  Clerical _____ 
  Warehouse _____ 
  Production _____ 
  Mechanic _____ 
  Other  _____ 
 
Please perform a background inquiry on the following applicant(s).  Any extra services are 
checked below. 
 
Pre-Employment Background Inquiry 3 year    _____ 
      7 year    _____ 
       
Driving Record Inquiry       _____ 
 
Criminal Record Search       _____ 
 
Verification of Social Security Number     _____ 
 
Credit Check Inquiry        _____ 
 
Verification of Education       _____ 
 
 
 
Additional Instructions: 
______________________________________________________________________________ 
 
______________________________________________________________________________ 


